5 TO 10 YEARS later

What doe s a c ar eer in bookkeeping,
and accou nting lo ok like?
The career map presented here is based on the typical experiences of actual people.
The information comes from real online work histories of people who started off as
accounting clerks and bookkeepers in the New York City metropolitan area.
There are two clear paths. Most people remain accounting clerks and bookkeepers or
become supervisors. Over time and with greater experience, they earn more in these
positions. Some eventually become office managers or business managers.
On the second path, about a quarter of those who were accounting clerks and
bookkeepers complete their bachelor’s degrees and become professional accountants
or financial managers. The earnings for this second group are significantly higher. They
may move into different branches of accounting. They may go into a specialty area
related to accounting.

10 TO 15 YEARS later

Bookkeeping, Accounting, and Auditing Clerks
42%

r em a in

$43,500

+ Bookkeeper & Full Charge Bookkeeper

+ Bookkeeper & Full Charge Bookkeeper

+ 	Accounts Payable Clerk

+ 	Accounts Payable Clerk

FIRST-Line Supervisors: Office AND Administrative
Support Workers
12%

become

Bookkeeping, Accounting, and Auditing Clerks

$49,500

FIRST-Line Supervisors: Office AND Administrative
Support Workers
+ 	Office Manager

Executive Secretaries & Executive
Administrative Assistants
3%

$53,300

+ 	Office Manager

Executive Secretaries & Executive
Administrative Assistants

become

$45,600

$49,200

$54,500

+ 	Administrative Assistant
+ Executive Assistant

+ 	Administrative Assistant

Administrative Service Managers

+ Executive Assistant

0 TO 5 YEARS

$62,800

+ 	Office Manager, Medical or Dental Office
+ Business Manager

Bookkeeping, Accounting, and Auditing Clerks

$38,000

+ Bookkeeper
+ 	Accounting Clerk

$73,400

Accountants & Auditors
22%

become

Accountants & Auditors

+ 	Staff Accountant

+ Staff Accountant

+ Senior Accountant

+ Senior Accountant

$81,200

+ Accounting Manager

$108,500

Financial Managers
+ 	Financial Controller
+ 	Finance Director

T he s e a r e t h e most c ommon j ob s.
Accounting clerks carry out various
tasks. Their job titles often describe the
work they do, such as:
• Accounts Payable Clerks make sure
their companies pay their bills. These
jobs are mostly entry-level and involve
posting details of transactions, adding
up accounts, determining interest
charges, and processing payments.
• Payroll Clerks make sure employees get
paid. They enter data, like employees’
hours worked, and they evaluate
timesheets for correctness.
• Accounts Receivable Clerks make sure
their companies get paid. This job
involves a higher degree of responsibility
and trust, since a company must get
paid in order to stay in business.

$95,000

Financial Managers

With more experience and education,
accounting clerks can advance into
supervisory, and eventually, managerial
roles. Accounting clerks typically work
for larger companies, like banks or health
care systems. They may also work for
payroll companies or accounting firms.
Employers prefer candidates with prior
experience, but a certificate in accounting
or bookkeeping helps.
Bookkeepers have a broader set of
skills. They are often responsible for
some or all of an organization’s accounts,
known as the general ledger. They record
all transactions and post revenues and
expenses. Bookkeepers prepare bank

4%

become

+ 	Finance Manager

+ 	Finance Manager

General & Operations Managers

+ Financial Controller

$107,300

+ 	Operations Manager
+ 	Operations Director

$171,300

Chief Executives
KEY

Some college
or associate degree

Certificate or license

Bachelor’s degree

Pay shown in the boxes is the median annual pay for each occupation collected by PayScale.

deposits by compiling data from cashiers,
verifying receipts, and sending cash,
checks, or other forms of payment to the
bank. They may handle payroll, make
purchases, prepare invoices, and keep
track of overdue accounts. They prepare

financial records for accountants to
review. They may work part-time for one
or several small businesses. For this type
of job, it helps to have some college-level
courses in accounting.

+ Executive Director
+	Chief Executive Officer (CEO)
or Chief Financial OfficeR (CFO)

Accountants organize, maintain, and examine a
company’s financial records. Private (or corporate)
accountants work directly for a company. They
provide a range of accounting, auditing, tax, and
consulting services. They oversee the work of
accounting clerks. They make sure taxes are paid
properly and on time. They work with bookkeepers

employed by their clients. Some accountants work
as auditors. They make sure financial records are
accurate and comply with laws and accounting
principles. A bachelor’s degree in accounting
is required to work for an individual company
or a public accounting firm. A Certified Public
Accountant (CPA) license is often preferred.

