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Memorandum 

To: 

From: 

Re: 

All Participants on Direct Deposit 

�'�D�Y�L�G���%�R�[�L�O�O�����(�[�H�F�X�W�L�Y�H���'�L�U�H�F�W�R�U���R�I���+�X�P�D�Q���5�H�V�R�X�U�F�H�V

Direct Deposit Stub (Advice) 

Effective with paychecks dated April 9, 2020 all employees on State payroll who have 
direct deposit will  automatically be enrolled in the Direct Deposit Advice Direct Mail 
Program until further notice.  The Office of the State Comptroller (OSC) will begin 
mailing all employee direct deposit advices (stubs) directly to employees.  This will 
reduce employee interactions on payday and help us all manage potential COVID-19 
exposure to all staff.  

Employees not on direct deposit, the treasury intends to begin mailing paper paychecks 
directly to employees the week of March 23rd. 

We are encouraging you to: 

1) Verify with the payroll office that your address is correct, if changed, please send
change of address to payroll as soon as possible which can be found on the link below.

2) Sign up for Direct Deposit if you have not, see link below. Note: all direct deposit sent
online must be password protected.

Revised 3/23/2020 

�&�K�D�Q�J�H���R�I���$�G�G�U�H�V�V���)�R�U�P

�'�L�U�H�F�W���'�H�S�R�V�L�W���)�R�U�P���I�R�U���1�<�6���(�P�S�O�R�\�H�H�V�����$�&������������



Revised ��/20����

Addendum 
Direct Deposit of Salary Enrollment Form 
Authorization for Cancellation 

In additional to the cancellation terms specified on the back of the �µ�'�L�U�H�F�W��
Deposit of Salary Enrollment Form�¶�����W�K�H���D�J�U�H�H�P�H�Q�W���U�H�S�U�H�V�H�Q�W�H�G���Ey this 
authorization may be cancelled by providing the employee with a written 
notice 10 working days in advance of the cancellation date. 

A cancellation does not take effect until the State Comptroller�¶�V���2�I�I�L�F�H���L�V��
notified. 

Print Name: ___________________________________________ 

Signature: ____________________________________________ 

Date: ______________________ 

This form must be signed and attached to the Direct Deposit of Salary 
Enrollment form.!
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