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SECTION B: BALANCE ACCOUNT INFORMATION (REQUIRED)

Participating in full Direct Deposit requires one balance account; this account will receive any excess of funds after all other distributions
are deposited as indicated. The balance account designated will be last in the deposit order. Non-payroll amounts, such as travel
reimbursements, will be deposited in the balance account. If no other accounts are listed, the full net pay will be deposited into the
balance account. The employee’s name must appear on the account. A voided check or written verification from the financial institution
showing the account number, routing number, and name(s) on the account must accompany this form for the balance account.

BALANCE ACCOUNT (REQUIRED) ACTION New |:|Change Account DAdd/Change Joint Account Holder
TYPE Checking DSavings ACCOUNT # 44444444444444 ROUTING # 444444444
FINANCIAL INSTITUTION Example Bank 1 DISTRIBUTION Excess
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SECTION B: BALANCE ACCOUNT INFORMATION (REQUIRED)

Participating in full Direct Deposit requires one balance account; this account will receive any excess of funds after all other distributions
are deposited as indicated. The balance account designated will be last in the deposit order. Non-payroll amounts, such as travel
reimbursements, will be deposited in the balance account. If no other accounts are listed, the full net pay will be deposited into the
balance account. The employee’s name must appear on the account. A voided check or written verification from the financial institution
showing the account number, routing number, and name(s) on the account must accompany this form for the balance account.

ACTION  [/[New [ ]change Account [ |Add/Change Joint Account Holder

BALANCE ACCOUNT (REQUIRED)
TYPE [(/]Checking [ ]Savings | ACCOUNT # 44444444444444 ROUTING # 444444444

FINANCIAL INSTITUTION Example Bank 1 DISTRIBUTION [ Excess

6-8&*1%7"8)#
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L’SECTION C: ADDITIONAL ACCOUNT INFORMATION (OPTIONAL)

Up to seven fixed amount or percentage deposits may be processed in addition to the balance account listed in Section B. The
employee’s name must appear on the account(s). A voided check or written verification from the financial institution showing the account
number, routing number, and name(s) on the account must accompany this form for each account listed.

DEPOSIT ORDER-1 ’ ACTION

[/]add [ Jchange Distribution [ ]Add/Change Joint Account Holder [_|Cancel

TYPE [ _]checking [¢/]savings | ACCOUNT # 4444444445 ROUTING # 444444444

FINANCIAL INSTITUTION Example Bank 1 DISTRIBUTION  $____ or _10 9%
DEPOSIT ORDER-2 ’ACTION [/]ada [ Jchange Distribution [ ]Add/Change Joint Account Holder [ |Cancel

TYPE  [¢/]checking DSavings‘ACCOUNT# 99999999945 ROUTING # 123456789

FINANCIAL INSTITUTION Example Bank 2 DISTRIBUTION  $____ or _15 %
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SECTION B: BALANCE ACCOUNT INFORMATION (REQUIRED)

Participating in full Direct Deposit requires one balance account; this account will receive any excess of funds after all other distributions
are deposited as indicated. The balance account designated will be last in the deposit order. Non-payroll amounts, such as travel
reimbursements, will be deposited in the balance account. If no other accounts are listed, the full net pay will be deposited into the
balance account. The employee’s name must appear on the account. A voided check or written verification from the financial institution
showing the account number, routing number, and name(s) on the account must accompany this form for the balance account.

BALANCE ACCOUNT (REQUIRED) ACTION New |:|Change Account DAdd/Change Joint Account Holder
TYPE Checking DSavings ACCOUNT # 99999999945 ROUTING # 123456789
FINANCIAL INSTITUTION Example Bank 2 DISTRIBUTION Excess

6-8&*1%7"8)#

9(,)7":.)-*%3 "
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SECTION C: ADDITIONAL ACCOUNT INFORMATION (OPTIONAL)

Up to seven fixed amount or percentage deposits may be processed in addition to the balance account listed in Section B. The
employee’s name must appear on the account(s). A voided check or written verification from the financial institution showing the account
number, routing number, and name(s) on the account must accompany this form for each account listed.

DEPOSIT ORDER-1 ‘ACTION [/]add []change Distribution [_]Add/Change Joint Account Holder [ _]cance

TYPE [ _]checking [v/]savings [ ACCOUNT # 4444444445 ROUTING # |444444444

FINANCIAL INSTITUTION Example Bank 1 DISTRIBUTION ~ $20000 of %
DEPOSIT ORDER-2 ‘ACTION Add VI:lChange Distribution [ Add/Change Joint Account Holder [ _|cancel

TYPE [¥]Checking [ |savings ‘ ACCOUNT # 4444444445 ROUTING # 444444444

FINANCIAL INSTITUTION Example Bank 1 DISTRIBUTION ~ $80000 of %
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SECTION B: BALANCE ACCOUNT INFORMATION (REQUIRED)

Participating in full Direct Deposit requires one balance account; this account will receive any excess of funds after all other distributions
are deposited as indicated. The balance account designated will be last in the deposit order. Non-payroll amounts, such as travel
reimbursements, will be deposited in the balance account. If no other accounts are listed, the full net pay will be deposited into the
balance account. The employee’s name must appear on the account. A voided check or written verification from the financial institution
showing the account number, routing number, and name(s) on the account must accompany this form for the balance account.

BALANCE ACCOUNT (REQUIRED)  [XeyslolN New [ ]change Account [_|Add/Change Joint Account Holder
TYPE [/]Checking [ ]savings | ACCOUNT # 99999999945 ROUTING # 123456789
FINANCIAL INSTITUTION Example Bank 2 DISTRIBUTION X Excess
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SECTION C: ADDITIONAL ACCOUNT INFORMATION (OPTIONAL)

Up to seven fixed amount or percentage deposits may be processed in addition to the balance account listed in Section B. The
employee’s name must appear on the account(s). A voided check or written verification from the financial institution showing the account
number, routing number, and name(s) on the account must accompany this form for each account listed.

DEPOSIT ORDER-1 ‘ACTION [/]add [ ]change Distribution [ _]Add/Change Joint Account Holder [ _|cancel

TYPE [ |checking [y]Savings ’ ACCOUNT # 4444444445 | ROUTING # 444444444

FINANCIAL INSTITUTION Example Bank 1 I DISTRIBUTION §30000  or %

DEPOSIT ORDER-2 ‘ACTION Add DChange Distribution DAdd/Change Joint Account Holder DCancel

TYPE Checking |:|3avings ‘ ACCOUNT # 4444444445 ROUTING # 444444444

FINANCIAL INSTITUTION Example Bank 1 DISTRIBUTION S Cor _50 %
i — — — —
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Memorandum

To: All Participanton Direct Deposit
From: 'DYLG WHHFXWLYH 'LUHFWRU RI +XPDQ 5HVRXUFHYV
Re: Direct DepositStub (Advice)

Effective with paychecks dated April 9, 2020 all employees on State payroll who have
direct deposiwill automatically be enrolled in the Direct Deposit Advice Direct Mall
Program until further noticeThe Office of the State Comptrolled§Q will begin

mailing all employee direct deposit advices (stubs) directly to employdas.will

reduce employ@interactions on payday and help us all manage potential CQ¥1D
exposure tall staff.

Employees not on direct depqdgilte treasury intends to begin mailing paper paychecks
directly to employees the week of Marchd23

We areencouraging you to:

1) Verify with the payroll office that youaddress is correct, if chged please send
change ofiddresdo payrollassoon agpossiblewhich can bdound on thdink below.

&KDQJH Rl $BGRIHVV

2) Sign up for Direct Deposit you have natsee link belowNote:all direct deposit sent
online must be password protected.

'LUHFW '"HSRVLW )RUP IRU 1<6 (PSOR\HHV $&

Revised 3232020



Addendum

Direct Deposit of Salg Enrollment Form
Authorization for Cancellation

In additional to the cancellation terms specified on the back ofitheU H F W
Deposit of Salary Enroliment Forfn WKH DJUHHPH®Qtis UHSUHV H (
authorization may be cancelled by providing the employee with a written

notice 10 working days in advance of the cancellation date.

A cancellation does not take effect until the State ComptpNer2 I ILFH LV
notified.

Print Name:

Signature:

Date:

This form must be signed and attached to the Direct Deposit of Salary
Enroliment form.

Revised /20
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