
ACADEMIC REVIEW COMMITTEE 
Evaluation Form 

 Name of Candidate 

 Program   

Effective date(s) Rank 

Recommendation for: ( ) Appointment 

( ) Reappointment 

( ) Nonreappointment 

( ) Promotion 

( ) Tenure 

( ) Tenure (Early) 

( ) Other 

Executive Committee Vote:     Number for (      )     Number against (      )     Abstentions (      )      Absent (     )

Initial appointment: Date Rank   

Reappointments:   

_____________________________________________________________________________________________ 

Current appointment: Date  Rank   

1. EO Statement: Please include a statement from the Executive Officer on a separate sheet providing the
justification for the action recommended. In cases of reappointment, promotion, and tenure, the statement should
include a discussion of the candidate's scholarly accomplishments, teaching performance as judged by peer review
and some form of student input, and contributions to University or community life.

2. Letters of Evaluation: The letters of evaluation should be from scholars (or, where appropriate, other experts
such as creative artists) outside The City University to New York (a minimum of three in cases of appointment of an
assistant professor without tenure; five in all other cases of appointment, promotion or tenure) and should be
from specialists in the candidate’s field. None of the reviewers should be collaborators or co-authors with the
candidate. Preferably, none should have been the candidate’s dissertation advisor except in cases of appointment
of an assistant professor without tenure.

The Executive Officer will select the evaluators in consultation with the Executive Committee of the program. The 
candidate may submit names of potential evaluators and the names of up to two potential reviewers whom he or 
she would wish to exclude along with the reason for the exclusion. If a reviewer is taken from that list, the 
candidate’s reason for concern shall be provided with the reviewer’s letter. The Executive Officer will submit the 
list of evaluators with brief bios to the relevant dean for final approval. The relevant dean may request additional 
letters. 

Evaluators should be at a rank appropriate to the action requested. For example, in a promotion to Associate 
Professor, evaluators should be a the rank of Associate or full Professor. The evaluators should be identified briefly 
on a separate sheet, with t notices as to which evaluators were selected independently (i.e. other than 
recommended by the candidate). No more than two evaluators should be selected from those recommended by 
the candidate. Additional evaluation letters beyond the minimum number may be included All letters should 
contain a statement describing how the candidate is know to the evaluator; which of the candidate’s writings have 
been read by the evaluator; and how the candidate’s work is judged relative ot the most important work currently 
being done in the field. See the Provost’s Office website for additional information. 



3. Curriculum Vitae: The candidate's up-to-date curriculum vitae should be attached, and an asterisk should be
placed beside the title of each non-refereed publication.

4. Publications: A  set of representative publications by candidates for appointments with tenure, for promotion, and
for Distinguished Professor should be forwarded to the Provost's Office for review by ARC members.

5. Submission of Materials: This restricted form is meant to be completed online. Where a signature is requested

type in your full name. The saved Evaluation Form and supporting materials should be uploaded to the Academic

Review Committee secure online drop-box folder. In addition, forward one (1) original hard copy of the full set

of materials to the Office of the Provost. If you have questions, please contact the Office of the Provost regarding

preparation of this ARC Evaluation Form before uploading.

When you have completed this ARC Evaluation Form please attach supporting documents in the following order

I) EO statement

II) Current CV of candidate

III) A List of evaluators in alphabetical order by last name (e.g. Adams, Xavier  University of Oxford)

IV) The letters and CVs of evaluators

Attach letters and CVs in the same order as the names appear on the list of evaluators (CVs of the evaluators 

are only required for Distinguished Professor nominations). If you have trouble attaching supporting 

documents to this form upload the completed form upload the completed form and the supporting 

documents into the drop-box area as individual files 

Rank Signature of Executive Officer 

Program  

https://intranet.gc.cuny.edu/admin_depts/provost/ARC%20Dropbox%202/Forms/AllItems.aspx
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