
 
BAM 72000: Writing Workshop for Thesis or Capstone Project 

Tuesdays 4:15-6:15 
Sarah Covington 

 

 
 
 

Course Description 
 

This hands-on research and writing seminar is designed to help students organize and write their 
thesis, formulate a research question, master literature in the field, design methodologies and 
produce a distinct thesis and contribution to the field. Students will also be given a platform in 
which they can turn in an ongoing timeline and hold each other accountable with daily writing 
habits. In addition to formulating research and writing strategies, students will also sharpen their 
abilities to offer and receive feedback and navigate the sometime-arduous process of revision. By the 
end of the semester, students will have a strong draft of their thesis and the components in place to 
finish it (and some students may in fact finish it), just as we will also pursue strategies to publish the 
work in the future. 
 

Learning goals: 
 

• Further and deepen research skills and analytical and interpretive expertise around one’s 
primary sources 

• Gain mastery over secondary sources, new and classic 
• Develop and practice writing skills and habit that will prove enduring over a hopefully 

productive career 
• Expand one’s outlook by thinking about less traditional approaches to the subject 
• Develop skills in public presentation of one’s research findings 
• Continue to hone critical skills when approaching others’ work—and to take criticism as well 
• Understand the world of publishing and focus on agents and publishers with which to target 

the work 
 

Course Expectations and Requirements 
 

• Students will be expected to offer regular and active participation during the weekly sessions. 
This means that they have to absorb the reading and be prepared with a list of questions and 
comments which can then be shared with others. 

 



• The short writing assignments will be evaluated by peers and the instructor, all of whom will 
offer constructive feedback to improve the quality of the piece. The suggestions offered are 
intended to sharpen skills and practice, all of which will help students with their own work 
and provide experience for when they have to offer critiques in the future.    
 

• Timesheets will be required each week to hold each other accountable—but please send 
them on to me alone. Hours spent on the project can include both research and writing; in 
other words, you’re not expected to rigidly write for a given number of hours a day. Please 
keep in mind that it’s perfectly okay not to have much of the timesheet filled out, and it’s 
okay if you don’t do any writing for a given week. This is not a shame exercise, and I will not 
be grading on the basis of how many hours every week you put in.  

 
• The final portfolio is intended to provide the foundation for your thesis; if you are already 

well into the thesis, I would still like you to provide a portfolio in addition to the thesis draft.   
 
 

Final Portfolio (Due May 20): 
1. Abstract 
2. Literature review (primary and secondary sources) 
3. One-page on your contribution to the literature 
4. Key questions 
5. Methodology 
6. Outline 
7. Writing (draft) 
8. Targeted agents and publishers, and cover letter draft 

 
 

Grade Breakdown 
 

1. Class participation, engagement with and evaluation of others’ work: 25% 
2. Weekly assignments: 25% 
3. Final paper/portfolio 50% 

 
 
 
 
 
 
 
 
 
 
 
 
 
[continued] 



Tentative Schedule 
 
Date Topic Assignment (note: all of these will 

be analyzed by peers; please post 
to Blackboard by noon on 
Monday, the day before) 

Recommended Reading 

 
 
2/1 
 

 
Introductions; 
overview of 
the class and 
expectations 
 

 
Students will present a summary of 
their thesis topics and of the main 
areas they need to tackle or improve; 
discussion of advisors; discussion of 
the next steps needed to take projects 
to completion   
 
 

 
How to Write an MA Thesis 
(1): 
 
https://thesismind.com/write-
a-thesis/ 
 
How to write an MA thesis (2) 
(note: disregard the parts about 
committees): 
 
https://www.scribendi.com/aca
demy/articles/how_to_write_a
_masters_thesis.en.html 
 

 
2/8 

 
Understanding 
the Thesis 
 

 
Assignment 1: presentation on two or 
more key MA theses of your choice, 
using these or other databases: 
https://academicworks.cuny.edu/gc_
etds_all/ 
 
https://oatd.org/ 
 
http://search.ndltd.org/ 
 
https://www.proquest.com/pqdtglob
al/accountid=7287/advanced (note: 
please go to the GC library website 
and find “Dissertations & Theses 
Global” under the Databases) 
 
Instead of discussing what the theses 
are about (and please don’t read them 
at all in depth), analyze how they are 
structured, what they “do,” what their 
research question, theme or argument 
is, and what makes them strong or 
weak 
 

 
Umberto Eco, How to Write a 
Thesis (excerpt): 
 
https://thereader.mitpress.mit.e
du/umberto-eco-how-to-write-
a-thesis/ 
 
Michael Grossberg, “Plagiarism 
and Professional Ethics’ (pdf on 
Blackboard) 
 
 
 



Assignment 2: email your weekly time 
sheet to me 
 
 

 
2/15 

 
Focusing the 
Thesis 

 
Assignment 1: 300-500 words and 
presentation on the following: 
(a) what is the general question/topic  
(b) why is the question  important  
(c) what audience do you have in 
mind 
 
Assignment 2: Abstract 300-500 
words tops. Remember, this is just a 
draft. It will inevitably change.  
 
Assignment 3: Keywords (list about 
5-7) 
 
Assignment 4: Email your weekly 
time sheet to me 
 

 
Deborah Harkness,“Finding the 
Story.” 
https://www.historians.org/pu
blications-and-
directories/perspectives-on-
history/january-2009/finding-
the-story 
 
 
Dipesh Chakrabarty, “Crafting 
Histories: For Whom Does One 
Write?”  
https://www.historians.org/pu
blications-and-
directories/perspectives-on-
history/march-2010/crafting-
histories-for-whom-does-one-
write 
  
 

 
2/22 

 
Literature 
Review (1): 
Gathering 
sources and 
knowledge of 
the field 
 

 
Assignment 1: Working bibliography 
and overview of the field in which 
you’re working (as exhaustive as 
possible) 
 
Assignment 2: 200 words or a list to 
present on the following: 

What book(s) are models or 
inspirations for your thesis and 
why? (note: the book doesn’t 
have to be in your area—just a 
book that inspired you) 

 
Assignment 3: Email your weekly 
time sheet to me 
 
 
 
 
 
 

 
How to do a literature review 
(including search strategies): 
 
https://guides.library.pdx.edu/c
.php?g=271354&p=1811274 
 
 
https://libguides.library.cqu.edu
.au/c.php?g=842872&p=60241
87 
 
https://uow.libguides.com/liter
aturereview/how 
 
 



 
3/1 

  
Literature (2): 
Locating your 
Work and 
Taking Notes 
 
 
 
 
 
 
 
 

 

 
Assignment 1: 200-300 words and 
presentation on the following: 
 

How does your thesis contribute 
to the field or address overlooked 
issues or themes which are 
overlooked by other works? 

 
Assignment 2: Email your weekly 
time sheet to me 
 

 
Judith Walkowitz, “On Taking 
Notes”: 
https://www.historians.org/pu
blications-and-
directories/perspectives-on-
history/january-2009/on-
taking-notes 
 

Heather Cray, “How to make an 
original contribution to 
knowledge” (note: this is 
intended for dissertation 
students but it’s still valuable): 
 
https://www.universityaffairs.c
a/career-advice/career-advice-
article/how-to-make-an-
original-contribution-to-
knowledge/ 
 

 
3/8 
 

 
Methodology 

 
Assignment 1: 300-500 words on the 
“how”:  how will you be getting at 
your theme/question? how will you 
use the sources you have? how will 
you read those sources, and through 
what kind of prism or approach? 
 
Assignment 2: Email your weekly 
time sheet to me 
 

 

What is Methodology (in four 
easy steps): 

https://gradcoach.com/what-
is-research-methodology/ 

  

How to Write a Research 
Methodology in Four Steps: 

https://www.scribbr.com/disse
rtation/methodology/ 
 

 
3/15 

 
The “So 
What” 
Question 
 

 
Assignment 1: revise your statement 
(300 words) on why your project is 
significant or new, and what lacuna it 
addresses 
 
Assignment 2: email weekly timesheet 
to me 
 

 
“Building the What, How, and 
So What Question”: 
https://wp.ucla.edu/wp-
content/uploads/2016/01/UW
C_handouts_What-How-So-
What-Thesis-revised-5-4-15-
RZ.pdf 
 
“Five Motivating Moves: 
Adding the “So What?” Factor 
to Your Writing”: 



https://dornsife.usc.edu/assets
/sites/1490/docs/numbered_h
andouts/6.pdf 
 
 

 
3/22 

  
Creating an 
Outline and 
Structuring the 
Thesis 
 
  

 
Assignment 1: Outline of thesis, two 
pages double spaced, broken down 
according to sections 
 
Assignment 2: Email your weekly 
time sheet to me 
 

 
Hacking the Thesis: 
https://u.osu.edu/hackingtheth
esis/managing-stuff/your-
content/outline/ 
 
Methods for Structuring your 
Memoir: 
https://www.janefriedman.com
/2-methods-for-structuring-
your-memoir/ 
 
Structuring the Memoir: 
https://www.writersdigest.com
/craft-technique/5-things-to-
consider-memoir-structure 
 
 

 
3/29 
 

 
No class 
(conference) 
 

  

 
4/5 

 
Revising, 
Editing and 
Structuring the 
Thesis 
 

 
Assignment 1: bring in list of points 
that need developing or editing (to be 
discussed/workshopped), and bring 
in an excerpt of your work 
 
Assignment 2: Email your weekly 
time sheet to me 
 

 
“Revise with a Strategy”: 
 
https://www.thedissertationcoa
ch.com/learn/read/revise-with-
a-strategy/ 
  
Timothy Alborn, “Research, 
Write, Revise: A Guide to 
Finishing Thesis-Length 
Projects”: 
 
https://www.lehman.edu/acade
mics/arts-
humanities/documents/Researc
h.pdf 
 
 
 
 



 
4/12 

 
Writing 
Workshop of 
Thesis-in-
Progress 
 

 
Assignment 1: Bring in parts of your 
writing that seem to be trouble areas, 
for discussion 
 
Assignment 2: Email your weekly 
time sheet to me 
 

 
Lynn Hunt, “How Writing 
Leads to Thinking”  
https://www.historians.org/pu
blications-and-
directories/perspectives-on-
history/february-2010/how-
writing-leads-to-thinking 
   
 

 
4/19 

 
No Class 
(spring break) 
 
 

  

 
4/26 

 
Research 
publishers, 
literary agents 
 
 

 
Assignment 1:  
Bring in and discuss your three to five 
top publishers, agents (look at 
Publishers Marketplace and other 
sites; also, see who is representing a 
current author you admire) 
 
Assignment 2: Cover letter and pitch 
to publisher (draft) 
 
Assignment 3: Email your weekly 
time sheet to me 
 
 

 
William Germano, “What do 
Publishers Do?” 
https://press.uchicago.edu/Mis
c/Chicago/WhatDoEditorsDo.
html 
 
How to find an Agent: 
 
https://www.janefriedman.com
/find-literary-agent/ 
 
Publishers’ Marketplace: 
https://www.publishersmarketp
lace.com/browse/category.cgi?c
=8 
 
Manuscript Wish List (agent 
posts): 
https://www.manuscriptwishlis
t.com/ 
 
Twitter (agents): 
https://twitter.com/search?q=
%23MSWL&f=live 
 
Trade vs. University Presses: 
 
https://ask.up.hcommons.org/t
rade-press-or-academic-press/ 
 
 



 
 
5/3 

 
Presentations 
and Individual 
meetings with 
Professor 
 

 
Assignment 1: Bring in final draft,  
abstract and keywords for discussion, 
presenting the paper through the 
prism of the previous class topics 
(methodology, sources, significance 
etc).  
 
Assignment 2: Email your weekly 
time sheet to me 
 

 

 
5/10 

 
Presentations 
and Individual 
meetings with 
Professor 
 

 
See above 

 

 
 
Policies 
 

• Attendance is absolutely mandatory; absences will be excused with medical documentation. 
 

• We will be hybrid; for those who can’t attend in person, I will try to make arrangement to 
Skype in or use Hyflex with Zoom. We will discuss this on the first day of class. 

 
• The University’s policy on academic integrity: The faculty and administration of CUNY 

support an environment free from cheating and plagiarism. Each student is responsible for 
being aware of what constitutes cheating and plagiarism and for avoiding both. The 
complete text of the CUNY Academic Integrity policy can be found at 
http://www2.cuny.edu/about/administration/offices/legal-affairs/policies-procedures 

 
• Counseling Services: The Wellness Center Student Counseling Services offers short-term 

individual and group counseling and psychotherapy, couples counseling, consultation and 
referral services, and a variety of programs and workshops relevant to graduate student life. 
These services are confidential and available free of charge to matriculated students 
registered at the GC. For more information: https://www.gc.cuny.edu/Prospective-Current-
Students/Student-Life/HealthWellness/Counseling-Services 

 
 
 
 
 
 
 
 



Weekly  Calendar for Actual Time Spent Writing This Week.          Dates:____________________ 

Time Day 1 Day 2 Day 3 Day 4 Day 5 Day 6 Day 7 

5:00 a.m. 
       

6:00 
       

7:00 
       

8:00 
       

9:00 
       

10:00 
       

11:00 
       

12:00 p.m. 
       

1:00 
       

2:00 
       

3:00 
       

4:00 
       

5:00 
       

6:00 
       

7:00 
       

8:00 
       

9:00 
       

10:00 
       

11:00 
       

12:00 a.m. 
       

1:00 
       

2:00 
       

3:00 
       

4:00 
       

Total minutes 
       

Tasks 
completed 

       



 


