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Office of Human Resources 

Public Safety Time and Leave Record 
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Employee Signature:  Date:    Supervisor  Signature:  Date:   
I have reviewed this Time and Leave Record.  My signature verifies that 

accurate to the best of my knowledge
I certify that all of the  entries are true and accurate.  I fully understand that 

any falsification of time subjects me to disciplinary action  

Unscheduled Holidays
(Post Dates Taken)

Office of Human Resources-Classified Blue Collar Time & Leave Record-Revised Oct 2021/Ver. 1.6
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